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Vice President for Communication (VPC) 
Position Description:
Clause 1.   The VPC shall act as the chief publicity and communications officer of the SGA.  She shall be responsible for all publicity of SGA meetings and special events.
Clause 2.   The VPC shall be the chair of the Publicity Committee, which will be comprised of students from the Representative Council.
Clause 3.   The VPC is responsible for maintenance and upkeep of the SGA webpage.

Clause 4.   The VPC shall act as recording secretary for the Executive Board and for the Representative Council.

Clause 5.   The VPC has the power to appoint a recording secretary to take minutes at Representative Council meetings.  She shall be the recording secretary for the Executive Board.

Clause 6.   The VPC shall be the recording secretary at meetings between the Executive Board and the Dean of the College, and the Director of College Activities.  She shall be responsible for compiling notes from the Dean's Meetings and dispersing them to the Executive Board and the College Activities Office.
Clause 7.   The VPC shall maintain the upkeep of the office, hire the office assistants, handle pay roll, and supervise the overall organization of the SGA office.

Clause 8.   The VPC shall chair the Town Hall Meeting committee, responsible for planning three to four Town Hall Meetings during one academic year.

Clause 9.   The VPC shall assist in the correspondence of the Executive Board.

Clause 10.  The VPC shall keep a complete and updated file of SGA's newspaper clippings.

Clause 11.  The VPC shall maintain the upkeep and overall organization of Club Space.

Clause 12.  The VPC shall maintain an accessible record of all club websites and their corresponding passwords.

Clause 13.  The VPC shall attend the Community Impact Executive Board meetings.
Clause 14.  The VPC shall serve as a member of the Representative Council.

* All Executive Board members are required to hold 5 hours of office hours per week.

Appointments Process: Your application for this position will be considered by the Student Government Association's Appointments Committee.  This committee acts as an advisory board to the SGA Representative Council, advising who to appoint to SGA committee positions. This is a secret committee; the identity of all members is kept anonymous in order to allow for critical and honest recommendations of candidates for SGA.  Your application will be considered anonymously.  Once the committee has reviewed all applications, they will make recommendations to the SGA Representative Council.  The SGA Representative Council will vote on the recommendations of the Appointments Committee at the SGA Representative Council meeting.  If you have any additional questions about the process, please contact Vice President Student Government at sgaappointments@gmail.com.   

Application

Please submit an electronic copy to sgaappointments@gmail.com. Please write your application in MS Word and send it as an attachment.  If your application is not in this formatting, it will not be considered.  

You will be contacted about the status of your application within the week that SGA Representative Council votes on all applications. 

On the first page of your application please list: 

· Name 

· Email address 

· Cell phone number 

· Major 

· Other time commitments 

· Whether or not your GPA is above a 2.5 (the minimum GPA allowed for SGA positions)

PLEASE DO NOT PUT YOUR NAME IN ANY OTHER PART OF THE APPLICATION.  The Appointments Committee considers all applications anonymously.  

Application Questions
1. What draws you to becoming a member of the Executive Board?

2. What ideas do you have for Fireside Chats and Town Halls? How do you plan to encourage people to participate in dialogue during these events?

3. How do you envision your personal role as well as your bigger role on SGA?

4. What ways do you think SGA can improve?

5. Please attach a resume.  
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