
SGA Initial Budget Allocation Packet

General Information

For the 2009-2010 Academic Year

1. Packets will be due on Saturday, April 18th by 11:59pm 

· E-mails this packet to sgafunding@gmail.com  


AND

· Submit in hard copy to 239 Brooks (SGA office)

2. A 5% penalty on your allocation will be assessed for submissions after April 18th.  Additional penalties will be deducted if your budget is received by the end of school.

3. Please remember that all budget requests must follow budget guidelines.  SGA’s budget guide can be found here: http://eclipse.barnard.columbia.edu/~sga/BudgetGuide.html

4. Any debt from the 2008-2009 academic year will affect your 2009-2010 allocation.

5. The SGA VP Finance (Amy Chen) or the SGA VP Student Activities (Maria Morad) must sign off on your allocation packet before you submit it in hard copy. Two times when you can meet Amy or Maria for signatures: Mondays from 12:15pm-1:15pm in the SGA office or Mondays at 10pm in 118 Weber Lounge. Otherwise, please e-mail Amy or Maria for a time to meet. 

6. Forms are provided below in this document or as attachments.  All forms MUST be completed and include the following:

A) Contact Information

Club name, current membership (with school breakdown), 2008-2009 Allocation, appeal amount granted, total pages in the packet.  This should be signed and dated by your President and Treasurer.  If you need information about your 2008-2009 allocation, please contact Maria Pasquali (SGA’s Book keeper) at masquali@barnard.edu . Maria works part-time in the CAO office (102 Brooks) on Mondays, Tuesdays, Thursdays, and Fridays from 10am-3pm. 

B) Allocation Questionnaire

Please completely and honestly fill out all portions of the Allocation Questionnaire.  The purpose of this is to gain a better understanding of what changes your group expects, what if any obstacles your group has faced, what new events your group hopes to hold, and any further information that would be useful in determining your group’s allocation.

C) 2008-2009 Event Budget Summary

A 2008-2009 Program Summary containing those events which occurred or will occur during the 2008-2009 academic year.  Please use one column for each event, study break, general meeting, etc., as applicable.  You should use multiple forms if you cannot fit all your events on one page.  The line totals column on the final page should reflect all previous pages.

D) 2009-2010 Projected Event Budget Summary

A 2009-2010 Program/Budget Summary listing anticipated revenues and expenses for the events for the 2009-2010 academic year.  Please use one column for each event, study break, general meeting, etc., where funding will be required.  You should use multiple forms if you cannot fit all your events on one page, and fill out the “line-totals” column only on the final page.  Please be honest and forthright in filling out this document.  Do not overestimate costs or expenditures, and do not over-anticipate activity.  Please use the previous year’s allocation template as a model.

E) Detailed Budget Request Forms for 2009-2010 and Supplemental Forms

A Detailed Budget Request Form(s) giving a description of each event, along with an itemized and detailed revenue and expense breakdown. All numbers should match up with those given in the budget summary from Part C.  You should have one form for each event you plan to hold next year.  

There are Detailed Budget Supplemental Forms (Inventory, Publication, Performing Arts and Traveling) for groups that need them to allow for a clear and succinct presentation of pertinent information.

F) Constitution
Please attach an up-to-date copy of your club’s constitution.  Your application cannot be considered if we do not have an attached copy.  Please also include the dates that the constitution was ratified and most recently updated.  Valid constitutions will include a mission statement, as well as the by-laws under which your club operates. 

Please contact SGA VP Finance Amy Chen at ac2656@barnard.edu or SGA VP Student Activities Maria Morad at mlm2147@barnard.edu with any questions.

Thank you,

Amy Chen



Maria Morad

SGA VP Finance


SGA VP Student Activities
FORM A

Organization Name: ________________________________

2008-2009 Executive Board:
	Name
	Position
	School/Year
	E-mail

	
	President
	
	

	
	Vice-President
	
	

	
	Treasurer
	
	

	
	Secretary
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2009-2010 Executive Board:
	Name
	Position
	School/Year
	E-mail

	
	President
	
	

	
	Vice-President
	
	

	
	Treasurer
	
	

	
	Secretary
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Membership:    Total: _______

CC: _______  SEAS: _______  GS: _______   Barnard: _______   Other: _______

(please provide a numerical breakdown)

SGA Recognized (Y/N): _____

SGA Allocation Amount for 2008-2009:

$ ________

Total Allocation Sought for 2009-2010:

$ ________

Total Pages in Packet (including this page):

   ________

President’s Signature: 




Treasurer’s Signature:  

______________________________


______________________________

Signature of SGA VP Finance (Amy Chen) or VP Student Activities (Maria Morad)

_______________________________


Date:   ___________________


Allocation Questionnaire

1) Briefly Describe What Improvements Your Group Made This Past Year. Can you describe three specific improvements? How did you measure these improvements?

[image: image1]
2) What Does Your Group Most Hope to Accomplish This Upcoming Year? Can you describe three specific goals? How did you come up with these goals?




3) What were three challenges that your group faced this year? What are three challenges you expect to face next year? 


[image: image2]
4) When does your club hold its elections? If you do not hold elections, how does your club deal with transition of leadership? What kind of training does the outgoing board provide the incoming board? When does the incoming board take office?

5) Please use this space to provide further explanation of any other aspect of your 

allocation packet



6) Please Provide Any Additional Feedback.

























