Sophomore Class Secretary
Article I: DUTIES OF OFFICERS
Section 30. The Sophomore Class Secretary

Clause 1. The Sophomore Class Secretary shall represent the Sophomore Class.

Clause 2. The Sophomore Class Secretary shall serve as a member of the Sophomore Class Council.

Clause 3. The Sophomore Class Secretary shall be responsible for taking minutes at Sophomore Class

Council meetings, and then distributing them. She shall keep a record of these minutes for the College

Activities Office Advisor, and the SGA Executive Board.

Clause 4. The Sophomore Class Secretary shall be responsible for coordinating the publicity of

Sophomore Class events.

Clause 5. The Sophomore Class Secretary shall be responsible for reserving event space, tabling space,

and/or banner space as deemed necessary for class events.

Clause 6. The Sophomore Class Secretary shall have the following duties:

Subclause 1. Meeting with the Sophomore Class Council weekly.

Subclause 2. Organizing Sophomore Class events (study breaks and other activities) to raise

class spirit and participation.

Subclause 3. Planning the Sophomore Class Dinner.

Subclause 4. Planning the Sophomore Class Major Toast.

Subclause 5. Planning the Study Abroad High Tea Send Off during the spring semester.

Subclause 6. Fundraising activities to raise money and class spirit, such as bake sales and candy

grams.

Subclause 7. Organizing events in collaboration with Columbia College, School of Engineering

and Applied Sciences, and the School of General Studies.

Subclause 8. Coordinating the Sophomore Class for the Greek Games.

Subclause 9. Organizing one blood drive with the Office of Disability Services.

Clause 7. The Sophomore Class Secretary shall meet regularly with the College Activities Office

Advisor.

Clause 8. The Sophomore Class Secretary shall serve as a member of the Leadership Awards Dinner

Committee.

