VPC
Article I: DUTIES OF OFFICERS
Section 5.
The Vice President for Communications (VPC)

Clause 1.   The VPC shall act as the chief publicity and communications officer of the SGA.  The VPC shall be responsible for al publicity of SGA meetings and special events.

Clause 2.   The VPC shall be the chair of the Publicity Committee, which will be comprised of students from the Representative Council.

Clause 3.   The VPC is responsible for maintenance and upkeep of the SGA webpage.

Clause 4.   The VPC shall act as recording secretary for the Executive Board and for the Representative Council.

Clause 5.   The VPC has the power to appoint a recording secretary to take minutes at Representative Council meetings.  The VPC shall be the recording secretary for the Executive Board.

Clause 6.   The VPC shall be the recording secretary at meetings between the Executive Board and the Dean of the College, Director of College Activities, and the Dean of Residential Life.  The VPC is responsible for compiling notes from the Dean's Meetings and dispersing them to the Executive Board and the College Activities Office.
Clause 7.   The VPC shall maintain the upkeep of the office, hire the office assistants, handle pay roll, and supervise the overall organization of the SGA office.

Clause 8.   The VPC shall chair the Town Hall Meeting committee, responsible for planning three to four Town Hall Meetings during one academic year.

Clause 9.   The VPC shall assist in the correspondence of the Executive Board.

Clause 10.  The VPC shall keep a complete and updated file of SGA's newspaper clippings.

Clause 11.  The VPC shall maintain the upkeep and overall organization of Club Space.

Clause 12.  The VPC shall maintain an accessible record of all club websites and their corresponding passwords.

Clause 13: The VPC shall attend the Community Impact Executive Board meetings.
Article II: THE EXECUTIVE BOARD
Section 1. Duties of the Executive Board

Clause 1. The Executive Board shall be comprised of the President, VPSG, VPSA, VP Finance, and VPC

Clause 2. The executive board shall have weekly meetings presided over by the President with minutes

taken by the VPC.

Clause 3. At each meeting, each officer will be given the opportunity to report on her current and planned

activities.

Clause 4. Four members of the Executive Board must be present for there to be quorum.

Clause 5. Each Executive Board officer shall have a minimum of five office hours per week in which they

are physically present in the SGA Office.

Clause 6. Each Executive Board officer shall be an advisor to at least one Representative Council member

and Class Council. Advisors shall be assigned in September.
